Great Houghton Parish Council – Travel Allowance



Travel Allowance Policy/ Claim Form

Great Houghton Parish Council will pay a travel allowance to Councillors and the Parish Clerk, for travel incurred in accordance with the following provisions[endnoteRef:1]: [1:  LGA 72 s 174 (1) ] 


1. On completion and submission of the appropriate claims form and accompanied by any appropriate receipt for additional travel expenditure incurred
2. For travel to and from attendance at formal meetings when representing the Parish Council, previously approved by the Parish Council
3. For  travel to and from attendance at formal training courses necessary for the carrying out of their duties and which have been previously approved by the Parish Council
4. Travel allowance will only be payable when the travel required is outside of Great Houghton Parish[endnoteRef:2] [2:  LGA 72 s 174 (2)] 

5. The cost of any public transport, bus, train, or taxi, will only be reimbursed on production of and in accordance with valid receipts for expenditure so incurred.
6. Travel cost incurred by private car/van will be reimbursed at the rate of 58p per mile. Motorcycles will be reimbursed at 29p per mile.
7. Car-park fees, tolls, congestion charges, where applicable will only be paid on production of valid receipt.
8. Should an emergency arise that requires travel to be incurred in accordance with these provisions when prior approval cannot be obtained, payment will be authorised in accordance with the current GHPC  Financial Regulations (paragraph 4) 
9. No Travel Allowances will be considered or approved that would result in the total allowance for such costs contained in the current financial budget being exceeded.
10. All claimants are expected to make appropriate travel arrangements that provide the council with the least costs.

This Policy was approved by the Parish Council at their meeting held on the 19 January 2016
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